	
	
	
	
	
	
	
	
	
	
	
	

	
	Domestic Receiving Bank Information - Please read the instructions carefully before completing this section
	
	
	
	
	
	
	
	

	
	     Bank Name and Branch Name
	 
	 
	 
	 
	
	
	
	

	
	     Address
	
	
	 
	 
	 
	 
	
	
	
	

	
	     City, State
	
	 
	 
	 
	 
	
	
	
	

	
	     Routing # (ABA) / Swift Code
	 
	 
	  Do NOT enter bank account numbers here
	
	
	

	
	     Other Bank or Branch Codes
	 
	 
	  (please specify--eg. Type "Bank Code: 004")
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	Foreign Receiving Bank Information - Please read the instructions carefully before completing this section
	
	
	
	
	
	
	
	

	
	     Bank Name and Branch Name
	 
	 
	 
	 
	
	
	
	

	
	     Address
	
	
	 
	 
	 
	 
	
	
	
	

	
	     City, State, Country
	
	 
	 
	 
	 
	
	
	
	

	
	     Routing # (ABA) / Swift Code
	 
	 
	  Do NOT enter bank a/c numbers here unless
	
	
	

	
	     Other Bank or Branch Codes
	 
	 
	  it is the foreign bank's a/c with domestic bank.
	
	
	

	
	
	
	
	
	
	  (please specify--eg. Type "Bank Code: 004")
	
	
	

	
	Beneficiary Informaiton - (company or individual to received funds)
	
	
	
	
	
	
	
	

	
	     Name on Bank Account
	 
	 
	 
	 
	
	
	
	

	
	     Peoplesoft Vendor ID
	 
	
	
	
	
	
	
	

	
	     Address
	
	
	 
	 
	 
	 
	
	
	
	

	
	     City, State, Zip, Country
	 
	 
	 
	 
	
	
	
	

	
	     Account Number
	
	 
	 
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Originator to Beneficiary Information
	
	
	
	
	
	
	

	
	
	
	
	 
	 
	 
	 
	
	
	
	

	
	
	
	
	 
	 
	 
	 
	
	
	
	

	
	
	
	
	 
	 
	 
	 
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	Department Reference
	 
	  Please list purchase order number here, if any.
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


	
	F.
	Receiving Bank Information
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Certain items are required to process a wire transfer payment.  Every attempt should be made to acquire
	

	
	
	this information from the beneficiary prior to submitting this form to Financial Operations.  Having this
	
	

	
	
	information prior to wire transmission will expedite vendor payment and help avoid incurring additional
	
	

	
	
	fees of currency conversion losses for traced or returned wires.
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	If any required information is missing, payment by wire transfer will be held until all necessary information
	

	
	
	is received.  Before completing the receiving banks information, choose the type of transfer from the
	
	

	
	
	three options listed below.  Then follow the steps for the option chosen.
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	1.
	Domestic Wire Transfer
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	For a domestic wire, when payment is wired to a domestic bank, complete only the Domestic
	
	

	
	
	
	Receiving Bank Information section.  Enter all available information in the spaces provided.
	
	

	
	
	
	a)
	Both the bank name and the branch name (if there is one) are required.
	
	
	
	
	
	
	

	
	
	
	b)
	The address is optional.
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	c)
	The city and state where the bank/branch is located is required.
	
	
	
	
	
	
	
	

	
	
	
	d)
	The Routing / Swift Codes are specific codes and should be found on the invoice - optional.
	
	

	
	
	
	e)
	If there are any other codes listed on the invoice or other support, enter the type of code and
	
	

	
	
	
	
	then the code itself.  As an example for a bank code, enter "Bank Code:  004".
	
	
	
	
	

	
	
	
	f)
	If there are any references or other information provided, enter it in the "Other Originator to
	
	

	
	
	
	
	Beneficiary Information" section starting in column B.
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	2.
	Foreign Wire Transfer via Domestic Bank
	
	
	
	
	
	
	
	
	
	

	
	
	
	For a wire to a foreign bank that has a corresponding bank in the U. S., both the Domestic and
	
	

	
	
	
	Foreign Receiving Bank Information sections must be completed.
	
	
	
	
	
	
	
	

	
	
	
	a)
	Domestic Bank section
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	1)
	Both the bank name and the branch name (if there is one) are required.
	
	
	
	
	

	
	
	
	
	2)
	The address is optional.
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	3)
	The city and state where the bank/branch is located is required.
	
	
	
	
	
	
	

	
	
	
	
	4)
	The Routing / Swift Codes are specific codes and should be found on the invoice - optional.
	

	
	
	
	
	5)
	If there are any other codes listed on the invoice or other support, enter the type of code
	
	

	
	
	
	
	
	and then the code itself.  As an example for a bank code, enter "Bank Code:  004".
	
	

	
	
	
	
	6)
	If there are any references or other information provided, enter it in the "Other Originator
	
	

	
	
	
	
	
	to Beneficiary Information" section starting in column B.
	
	
	
	
	
	
	
	

	
	
	
	b)
	Foreign Bank section
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	1)
	Both the bank name and the branch name (if there is one) are required.
	
	
	
	
	

	
	
	
	
	2)
	The address is optional.
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	3)
	The city, state, and country where the bank/branch is located is required.
	
	
	
	
	

	
	
	
	
	4)
	The Routing / Swift Codes are specific codes and should be found on the invoice.  The
	
	

	
	
	
	
	
	routing number or swift code is required for a foreign bank wire transfer.
	
	
	
	
	

	
	
	
	
	5)
	If there are any other codes listed on the invoice or other support, enter the type of code
	
	

	
	
	
	
	
	and then the code itself.  As an example for a bank code, enter "Bank Code:  004".
	
	

	
	
	
	
	6)
	If there are any references or other information provided, enter it in the "Other Originator
	
	

	
	
	
	
	
	to Beneficiary Information" section starting in column B.
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	3.
	Foreign Wire Transfer - no corresponding Domestic Bank
	
	
	
	
	
	
	
	

	
	
	
	For a foreign wire, when payment is wired directly to a foreign bank, complete only the Foreign
	
	

	
	
	
	Receiving Bank Information section.  Enter all available information in the spaces provided.
	
	

	
	
	
	a)
	Both the bank name and the branch name (if there is one) are required.
	
	
	
	
	
	
	

	
	
	
	b)
	The address is optional.
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	c)
	The city, state, and country where the bank/branch is located is required.
	
	
	
	
	
	
	

	
	
	
	d)
	The Routing / Swift Codes are specific codes and should be found on the invoice.  The routing
	

	
	
	
	
	number or swift code is required for a foreign bank wire transfer.
	
	
	
	
	
	
	

	
	
	
	e)
	If there are any other codes listed on the invoice or other support, enter the type of code and
	
	

	
	
	
	
	then the code itself.  As an example for a bank code, enter "Bank Code:  004".
	
	
	
	
	

	
	
	
	f)
	If there is any other information provided, enter it in the "Other Originator to Beneficiary
	
	

	
	
	
	
	Information" section starting in column B.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	G.
	Beneficiary Information
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	The beneficiary is the vendor or individual receiving payment.
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	1.
	Name on Bank Account - required
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Enter the name exactly as it is listed on the account to which the payment should be wired.  This
	
	

	
	
	
	assists the receiving banks to match up the wire with the appropriate bank account to be credited.
	
	

	
	
	
	If the name on the account is not the name of the individual or department for whom the money is
	
	

	
	
	
	to benefit, enter that person's name in the "Other Originator to Beneficiary Information" section 
	
	

	
	
	
	starting in column B.
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	2.
	Peoplesoft Vendor ID - optional
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Enter the 10-digit numerical vendor ID for the beneficiary if it is known.  If the vendor ID is not
	
	

	
	
	
	known, then the address, city, state, country, and zip code must be completed.
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	3.
	Address - required
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	4.
	City, State, Zip, Country - required
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	5.
	Account Number - required
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Enter the bank account number to which the payment should be wired.
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	H.
	Other Originator to Beneficiary Information - optional
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	1.
	As mentioned in previous sections, this section might include the beneficiary name of an individual
	
	

	
	
	
	or department who's name is not listed on the bank account.
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	2.
	It could also include any other reference information from the vendor, such as invoice number or
	
	

	
	
	
	date, or purpose of vendor payment, such as "Research supplies", "Accommodations", etc.
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	I.
	Department Reference - optional
	
	
	
	
	
	
	
	
	
	
	

	
	
	Enter an optional 10 digit alpha numeric reference (eg. Purchase order number).
	
	
	
	
	
	
	


